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BBTPEIIHH ITPABUJIA 3A JEHHOCTTA U OPTAHU3AIIHSATA
HA YIIPABJIEHHETO HA YOBEIIKUTE PECYPCH B
OV ,XPHUCTO BOTEB*
C npasunara ce ypexxaar GyHKUHHTE, 3a1a4MTe H OpraHM3aLMATA Ha PaGOTa M0 OTHOLIEHHE Ha

YNpaB/ICHHETO Ha YoBewKHTe pecype B OYV“Xpucto bores”u peasbT 3a cb3aaBaHe M ABHKEHHE Ha
JOKYMEHTHTE B YUHJIULIETO.

3aBeKNaMIMAT aIMUHHCTPATUBHO-TEXHHYecKa cyxkba (3AC) opraHuzupa paboTarta cH B
CBOTBETCTBHE ChC 3aKOHOBHTE pasnope0H U BCHUYKH JOMbIAHUTEIHO Bb3JI0KEHH 337441 OT
JQUpEKTOpa Npe3 TeKylaTa rofuHa.

OcHOBHHTe HANIPABJICHHS HA JeHiHOCT ca:
1. Habupane na nmepcoHan n Ha3HAYABAHE HA CIYKHTETHTE

[Tpouenypa 3a nonGop Ha nepconan [Tpu nonasaHe Ha 3asBlICHHE 3a HA3HAYABAHE HA paboTa chII0TO,
CJIe]1 pasropexkaaHe Ha IMPEKTOpa Ha YUHIIMILETO, ce 3aBexaa ot SAC.

3adBIeHHETO 3a HA3HAYaBaHE cllieaBa ga cbabpiKa HHd’)OpMﬂ.LlHSI OTHOCHO TPHUTE MMEHA HAa KaHauaara,
aapec 3a KOPECNOHASHUMA W UTh)KHOCTTA, 3a KOATO KanauaaTcTea. Kem Hero ce rnpuiarar:

— aBroOuorpadus;

— KCEPOKOMME Ha JIMYHaTa KapTa |

— JIOKYMEHT 32 3aBbpIIEHO 00pa3oBaHUE — KCEPOKOITHE;

— TpynoBa (ciyxeOHa) W/WIM OCHTYpHTENIHA KHIKKA MM APYT JOKYMEHT,
YAOCTOBEpPABALL TPYIOB, CiTyKeOeH HiIH OCUTYPHTE/ICH CTakK — KCEPOKOIHeE;

— CBHIETENCTBO 3a ChAMMOCT;

— MEIOHLHHCKO CBHAETENICTBO 3d NMOCTLIIBAHE Ha paGOTa [pH NpEeKbCBAHE Ha
pabora 3a noBeye ot 3 Mecena.

3AC u3BbplIBa MPOBEPKA Ha MOCTBHIHIOTO 3agBJIEHHE 3a paboTa 10 OTHOLICHHE HA ChOTBETCTBHETO
My C M3UCKBAHHATA 33 CLOTBETHATA JTbKHOCT H HATHYHETO HAa HEOOXOAMMHTE JOKYMEHTH.

3AC, crien 3aBek/IaHETO HA 3asBICHHETO 3a PaboTa, ro NpeaBa Ha ANPEKTOpPA HA YUHIHLIETO 3a
NPELCHKA H pasnopeskiaHe 3a 3aro4BaHe Ha npoueaypa 1o noadop Ha nepcoHana.

Hasnauasa ce KOMMCHA ChC 3am0Be]] 3a U3BbPLUIBAHE N0AGOP MO 0KYMEHTH MPH HATMUYHETO Ha
MoBeye OT 3 KaHAWJATYPH Ha MEarorHueckn U HerneJarorHyecku NepeoHan .

Criea npuKII0YBaHe Ha MPOLeypaTa Mo MoAGOp AMPEKTOPBT HA YUMIIHILETO MOCTABS PE30IOLHS
BbPXY 3aABJICHHETO Ha 0I00PEHHUS KaHIHIAT, KaTo OMpe/esis OCHOBHOTO MECEYHO Bh3HATPaKICHHE,
AaTata Ha Ha3Ha4aBaHE W MPOJBKMTETHOCTTA HA H3MUTATETHUA CPOK, KAKTO M BH/Ja Ha JI0roBopa —
cpoyeH Wik G6e3cpoueH.

[Tocouenara no-rope npouesypa ce npusiara 1 npyu CKJIOYBaHe Ha TPYAOBH 10TOBOPH MpH cra3BaHe
Ha HOPMaTHBHHMTE JOKYMEHTH.

1.1. Ha3nauaBane na CITy)KHTEIM 110 3aMeCTBaHE MPH OTCHCTBHE HA CTYIKHTEN 32 nepuona ao 1 meceu
CHUIMAT CE€ 3aMECTBA OT APYT CILYIKHTE OT YYHIHLIETO ChC CK/IKOUBAHE HA JAOMbJIHUTENHO
CnopasyMeHHe H/IH ChC 3aMoBe/l Ha IMPEKTOPa Ha YUHIHILETO.

[1pu oTcheTBHE Ha y4uTEN 32 IEPHO MOBEYE OT €IMH MECELL CE CKITIOUBA JOrOBOP C OCHOBAHHE 10
3aBPBIUAHETO HA TUTYJIATPA.



[Ip1 NpoaABIKUTE/THO OTCHCTBUE Ha CIIYIKHTEN Ce CKJIIOUBA TPY/I0B IOTOBOP MO PEAa Ha |l 68, an. 1,
1.3 ot KT ¢ BbHILIHO NHLE.

HasnauasaHe csies1 NPUK/IIOUBaHE Ha [poLelypara 1o 1no100p 3aBeKAaliHAT aAMUHACTPATHBHO-
TEXHHYECKA CII_\")K'SH. H3IOTBs Tp)’,‘lOB IlOI‘OBOp Ha KaHauaarta.

Tp}'}_lUHHHT JOTOBOp e CKIO4BA, 110 npeuem{a Ha ,’alCKTO]}a Ha YYHJIULIETO, C vU3nurTareneH CI)OI{ B
noj3za na paboroaatens. Bpbusa ce cpelly nojnuc Ha JULETO, 3aeIHO ¢ UTBIKHOCTHATA

XapaKkTepHCTHKA 3a JUTHKHOCTTA M Che cnpaska 3a npueto ot HAII yBenomnenue no ui. 62, an. 4 ot
KT.

Cnen karo AOTrOBOPBT Obje noanucaH oT CTpaHHTE, 3AC cberaps JIMUHO TpyaoBO N0CHE Ha
CITYIKHTEIIA.

11. HopmaTusno obciayskBane B 00/1aCTTa HA TPYAOBHTE NPABOOTHOIICHHS; AKTOBE, CBLP3aHH C
Bb3HIKBAHETO, H3MEHECHHETO 1 [lpet(]]ﬂ'l'ilIiﬂilt’"l'ﬂ Ha Tp}',:l()Bl['['E HPpaBOOTHOHICH S mlmpmsme,
BOJeHE U CT»XI]&IHHBRHE HA JIHYHHTE TPYI10OBH J10CHETA HA COYAKHTEIHTE B YUHJIHILETO
HMarorssine na TpyA0BH 10rOBOPH

prnoanTe JOrOBOPH €€ M3rOTBAT OT 3aBexdallid aIMHHHUCTPATHBHO-TEXHHYCCKA Cﬂy}liﬁﬂ HCE
ChrjlacyBaT CbC CHETOBOAWTENA H C AHPEKTOPA.

JIOMbIHUTEHHTE CIOPasyMeHHs 3a NpeHasHauapaHe U 3a M3MEHEHNe Ha OCHOBHATa padoTHa 3aniara
W JIOMbAHNTENHUTE Bb3HArpax/ieHns ce u3roTeart or 3AC H ce chriacyBar ¢hC CHETOBOUTEN Ha
YUHIIHLLETO W JIMPEKTOPA.

[Mocouennre BT. 1. 1. 1 1.2. MOKYMEHTH C€ MOANNCBAT OT AMPEKTOpa Ha YuHIHLLeTO. EK3eMIUIspu oT
Tax ce pasnpenensat ot 3AC, KakTo cineapa:

— €11H CE BpbUBa HA JIMUETO CPELLY MOAMHC,

— €/IHH CC KflacHupa B JHYHOTO TPYIAOBO AOCHC Ha CITY/RHTCIAL
— €/IHH c€ NpeJaoCcTaBsa Ha CHCTOBOAHTENS HAa YHHIHLICTO!

— €HH Cce KJlacHpa B apXHBa Ha YHH/IHLIETO.

3asesianl AAMHUHHCTPATUBHO-TEXHHYECKA CJI)-'}KGE'I HE HW3njaia oCHOBHA MecCeHHa 3arjiaTta Wil
JOMBIAHWTETHO Bb3HArpa)aeHue, ako JULETO HE € NoANKcano TpyAaoBHsa CH JOTOBOP HITH
JOMBJIHUTEIHOTO CH CNOpa3syMeHHe,

2.[lpekparsaBane Ha TPYA0BO MPABOOTHOLLIECHHE

[IpekpaTsaBaneTo Ha TPYLOBOTO MPABOOTHOIIEHHE CE U3BBPLUIBA ChC 3AMOBE HA UPEKTOPa Ha
VUHIHLLETO, KOATO CE U3rOTBS OT 3aBEKAALLNS 8 AMHHUCTPATHBHO-TEXHHYECKA ciTysk0a, cboOpasHo
H3IUMCKBAHHATA Ha KO,JSI(C-?I Ha Tpy/a 34 BCEKH OT/AE/ICH R.'J'I)""{Hﬁ.

2.2.B CaydauTe, KoraTto npeKkpaTaBaHeTo Ha TPYA0BOTO MPABOOTHOILICHHE € 1O HHHUHATHEA Ha
CIYIKHTCA, TOH MojaBa NMUCMEHO 3asBJIEHHE 10 AUPEKTOPa Ha YYHIIHIIETO. 3asBIECHUETO ce
PerucTpupa BbE BXOAAUIMA THEBHUK W CAC PC30THOHHA Ha AUPEKTOpa ce npeiapa Ha 3AC3a
H3ITBJIHCHHE B 3AKOHOYCTAHOBEHHTE CPOKOBC,

3. VeTanoBsipaHeTo Ha JAHUCHHNTHHAPHW HAPYLISHK:. ONpeaAeIaHeTO, HallaraHeTo H F3AJIHYABAHETO Ha
AUCHHITIMHAPHUTE HAKa3aHWA Ha CAYKHUTENN OT YHHIIMLIETO e W3BBLPLIBA 110 pena, onpeielsicH B KT.

“pH MpCeKpaTdaBaHe Ha TPY/AOBOTO MPABOOTHOUICHHE 3aBCIKAALLIHAT AJIMHHHCTPATHBHO-TCXHHYCCKA
Cﬂ}-’}[\'c\il u3aaBa 00X0/IeH JHCT Ha JULETO, KOHTO. ¢/1e/l KaTo Obae HaJJIeIKHO pasnucaH OT HEro, c¢

KjlacHpa B I0CHETO Ha ocBoboaeHHs CIYAHNTEN.

JIuunn TPYAOBH A0CHETA HA CJYRHTCIHTE



Jlnunure TPYJOBH JOCHETA HA CITYKHTE/IMTE CC H3NOTBAT HEMOCPEACTBEHO ClIE]] HA3HAYABAHETO HM U
C€ ChXpaHABaT MpH 3aBexHIaLl s AIMHHHCTPATHBHO-TCXHHYECKA cny}i{ﬁa 0 MOMEHTA Ha
NPEKPATABAHE Ha TPYAOBOTO NPaBOOTHOLLIEHHE.

B J144HOTO TPY10BO 0CHE Ce ChXPAHABAT ClEAHNUTE JI0KYMEHTH:
— 3asBJICHHE 34 Ha3HayaBaHe Ha pabora:

— aroOHorpadms;

— [HNJI0MA 32 3aBbpLIeHO 00pa3oBaHHe — KCEPOKOIHe;

— KCEPOKOIIHE OT JIHYHATa KapTa;

— EK3eMILIAP OT TPYAOBHA 10r0BOp;

— JON'bIHUTETHH CIIOPa3yMEHHs U IPYTH JOKYMEHTH, CBbP3aHH C H3MEHEHHE
WK TIpeKpaTaBaHe Ha TPYAOBOTO MNPaBOOTHOWEHHKE,

— 3aMoBe/IM 3a OTMYCK,

—3aMn0BE/IM 3a HAarpaan WK 3a JUCUMILTMHAPHH HaKa3aHWs:

— MEIHLMHCKO CBUAETEICTBO;

— KOIIHA OT Y10CTOBEPEHHA 3a AOMbAHUTE/IHA CTeNeH Ha KBATM(DHKALIHS;
— JUTbKHOCTHA XapakTePUCTHKA C MOJNHC HA JIMLETO, Ha3HAYEHO Ha
CHOTBETHATA JIBIKHOCT;

— KOMHE OT YBeIoMeHHeTo 1o uj. 62, an. 4 ot KT;

— TPYAOBA KHHIKKA — KCEPOKOTHE:

— CBH/IETEJNICTBO 33 ChAMMOCT.

3. TpynoBK KHHIKKH
Hasznauennar cayuren, npu nocrbhnsate Ha paboTa. e UTbiKeH Ja NMPeACTaBy TPYA0BaTa CH KHHIKKA.

4.2.B CHYHAHUTE, KOraTto JHUCTO NOCTHIIBA 3d MNbPBH NbT Ha paGOTa, 3aBCKAAIHAT aAMHHUCTPAaTHBHO-
TEXHHYCCKATA C."[)"}i\‘ﬁa H3aBa TpyaoBa KHHKKa Hal-KbCHO 70 5 AHM clle]l Ha3HAYaBaHETO.
[TocTbranero 3a BPBH LT Ha pa60’ra Ce yAOCTOBEPsBa OT CJYKHTEN C ACKIapalu:.

4.3. 3apexKIaLMAT aAMUHHCTPATUBHO-TEXHUYECKATa clTy:k0a BIIHCBA B TPYOBATA KHW/KKA JAHHHUTE Ha
CITY’KHTENIA, MOCOYeHH B paznopeaduTe Ha 4. 349 ot KT,

4.5. 3ape:knaluMaT aaMuH HCTPATHEBHO-TCXHHYCCKATA C.'])"H\'Ga TOYHO H CBOCBPEMCHHO BITHCBA B
TPYNoBaTa KHHIKKA MOCOYCHHTE B T. 4. 3. naHHU W HACTBITHIIHTE MNPOMCHH B TAX.

4.5. Tpynosara KHHKKa ce cbXpaHsiBa OT ciayuauTens. Toi e AnbKeH aa A nmpeacrass NpH NOMCKBaHe,
KAKTO W 3a BIIUCBaHe Ha HOBH OOCTOATE/ICTBA B HEA.

4.6. llpu npexpatapaHe Ha TPY0BOTO MPABOOTHOUICHHE 3aBEIKAALLHAT aAMHHHCTPATHBHO-
TEXHHUeCKaTa ¢y k0a BIUCBA B TPYA0BATA KHIDKKA AaHHUTE, CBBP3aHH C MIPEKPATABAHETO, H 5
npenasa He3abaBHO HA CITYKHTEA.

5.3asB/1eHMs 1 3aM0BEAN 32 OTMYCK
5.1. 3asenenus 3a ornyck ce noaasat npu 3AC B cpok Hai-Manko 7 JHH Npeau

JlaTata Ha U3/IM3aHe B OTMYCK.
5.2. Beuyku 3asBaeHHUs 3a OTIYCK 3a TEKYLLMs Mecell ¢e noaasar Hai-KbeHo 10 20-0 YKCIIo Ha
MECceLa. caen ChlllacyBaHe ¢ JLHDCK'I'ODH Ha VUHIIHLETO.



5.3. 3anoBe/IMTe 3a OTMNYCK Ce NOANMCBAT 0T AMPEKTOpa Ha YHHIIHIIETO H Ce MOIYy4aBaT OT JIMLIETO
cpeuy noanuc ot 3ATC npeau noa3BaHeTo Ha 3aKOHOYCTaHOBEH OTIIYCK.

Bonuuuen nuer
6.1. bosinnuen auer ce npeacTass Npy 3aBeicaaling aAMHHHCTPATHBHO-

TEXHHYCCKA C."I'\')I{Gil HE Mo-KbCHO OT 3 JIHM CJle1 1aTaTa Ha U3/1aBaHeTo MY.
I11. ART}'&I.-"I]IBI[[):IHE HA JJBARHOCTHOTO H MOHMCHHOTO IIATHO PASMNHCAHNE HA YUHJHIILCTO

Jlll’b)Kl-iOC'FHOTO H [MOMMCHHOTO WATHO pasliMcaHHle ce aKTyallu3upaTt OT CHETOBOAHUTEIIS IPH TNPOMAHA
Ha: YHC/IEHOCTTa Ha nepcoHana, AMbKHOCTHTE. CpeiHaTa 6[)}/’TI-Ia paﬁoma 3aruiara Ha €4HO JIMlEe H
cpeanara 6p}*’TH3 paGm'Ha 3arJiaTa 3a cTpaHata.

IV. CrheraBsine H AKTYAJAH3HPAHE HA UTB/KIOCTHHTE XAaPAKTEPHCTHKH HA CJIYRHUTEINTE B
OV ,Xpucro bores*

BCHUKH 1/IbIKHOCTHH XAPaKTEPHUCTHKH, H3FOTBCHH B CHOTBETCTBHE C ANTBKHOCTHOTO LATHO

pas’nucaHre U ¢ U3BLHUIATHOTO JJTbKHOCTHO pasfycaHue, ce YTBLP KAaBaT OT AUPEKTOpa Ha
YUHIHILETO.

JUTB/KHOCTHUTE XapaKTePUCTUKH MO/IIEKAT Ha aKTyalM3HpaHe Mpy IPOMeHH B JIEHHOCTTa U BbB
GYHKIMHTE HA YUWIHILETO M C€ YTBBbPIKAABAT OT AHPEKTOPA HA YUHIULIETO.

3AC CbXPaHABA CB3AAACHUTE B YUHIMLLETO AIb/AKHOCTHH XapaKTECPHCTHKH 3a BCAKA )"-{CGHEI roganHa.

3AC BPLYBA HA JIMLETO, HA3ZHAYEHO B YUHIHUICTO, EK3eMNAAP OT YTBbpAeHATa 3a CLOTBETHATA
JUTBIKHOCT AJIbKHOCTHA XapaKTepUCTHKA 3a 3an03HaBaHe CpeLly MoanHe npeid 1 HAH-KbCHO B JIEHSA
Ha Ha3HA4YCHHUCTO MY HJTH MPH NPOMAHA HAa JTBKHOCTHATA XapaKTCpHCTHKA.

l_lO,El,Iil‘ICElHHHT OT CIYZKHATE/1A CK3EMIVEAP CC CbXpaHaBa B THHHOTO MY TPYLAOBO
JOcHe.

4. [lopumaBaie KBaAH(GHKANNATA H PA3BHTHETO HA Nlepconasa
[MoBuiaBaHeTO Ha KBEU'IH(iJHI{aIlHETﬁ C¢ OCBLUICCTRBABA HA CNEAHHUTE YCTHPH paBHHLLA:

CaMOVCBbBBPLICHCTBAHE!

YUHJIHULIHOL

PErHOHATHOL

HALHOHAITHO,

KBa.'II-IilJlH(‘dlLHOI-lI-IaTﬂ JIEeHHOCT Ha YUHIHIILHO paBHHLLE WMA 3a LT

— YCBBBLPUICHCTBAHE HA NPOQECHOHATHUTE YMCHHA:

— [POMsIHA M pa3BUTHE Ha MPO(ECHOHATHUTE HAIIACH M LEHHOCTH.
Mopmute na padora morat aa Obaat:

— cemHuHap;

— npoliemHa rpynas;

— MPAKTHKYM:

— TPEHHHT;

— JIEKTOPUS;

— HKOJa;

— Hay4YHO-NpaKTHYecKa MKW METOANYECKa KOH(EPEeHLHA.



[lenaroruveckure kaapu., npuaodunn [KC, nmart npaBo 1a ppbKOBOAAT AEHHOCTH 3a MOBUILIABAHE HA
KBaIM(pHKALMATA HA YUHIHLLHO paBHHLLE.

KpanuukaunmonnaTa 1eHHOCT ce peann3nupa no Bb3MOAKHOCT CbC ChACHCTBHETO HA BUCLUNTE
YUHIHLLA W CNEUHMATHIHPAHUTE HHCTUTYTH 3a 1OBHUIABAHE HA KBAIM(UKALMATA HA YUHIIULIHO

paBHHulILe.

MDuHaHCHPAHETO Ce OCHIypABa B paMKHTE Ha 01017KeTa Ha YUHJIMILETO — OT COOCTBEHH MPUXOH,
JapeHus U Apyru.

HacTosiure [paBHja BJIM34aT B CHITA Clel YTBHPIKAABAHETO UM OT JMPEKTOpPA Ha YYHIIHLIETO.



