BHTPEIIHHA MPABHUJIA 3A JIEMHOCTTA U OPTAHU3ALIASITA
HA YITPABJIEHHUETO HA YOBEIIKUTE PECYPCH B
oY ,XPUCTO BOTEB*
C npasuiara ce ypexkaaT (hyHKUMHTe, 3a]a4nTe U OpraHu3anusaTa Ha pabora Mo OTHOLIEHHe Ha
YIIpaBICHUETO Ha HoBeLkUTe pecyper B OY“Xpuero bores™u peirbT 3a ¢h3gaBaHe U ABHKEHHE HA
JIOKYMEHTHTE B YUHJIHILETO.

3apeKaammAT aAIMMHACTPATUBHO-TeXHUYecka ciayxba (3AC) opranusupa paborara cu B
CHOTBETCTBHE ChC 3aKOHOBHUTE pa3nopeadH U BCHUYKH JIOMBIHUTETHO BB3JIOKEHH 3aa4i OT
JHUpEKTOpa Ipe3 TeKyLara roauHa.

OCcHOBHHTE HANIPABJICHHS HA /IeliHOCT ca:
I. HaGupane na nepconaJ H Ha3HAYABAHE HA CIY/KHTEIHTE

ITpouenypa 3a noadop Ha nepconan [1pu nojaBaHe Ha 3asBieHHe 3a Ha3HaYaBaHe Ha paboTa CBLIOTO,
ClIe[l pasnopeiiane Ha JUPEKTOpa Ha YUHIIHIIETO, CC 3aBeiK1a OT 3AC.

3agBIEHHCTO 32 HA3HAYABAHE clie/iBa Ja CbAbpiKa HH(lDOpMﬂL[HFI OTHOCHO TPHTEC UMCHA Ha KaHnauaara,
ajJpec 3a KOPECNoHAeHIMA W ITBKHOCTTA, 3a KOATO KaHIHIaTCTBA. K'bM Hero ce npunarar:

— aproOHorpadus;

— KCEepOKOIHUe Ha JIHYHATa KapTa ;

— JIOKYMEHT 3a 3aBbpllIeHO 00pa30BaHHE — KCEPOKOIHE;

— TpynoBa (cmy:ke0Ha) W/WIHM OCUTYpUTENIHA KHHKKA WIH JOPYT IOKYMEHT,
yI0CTOBEPABALL TPY/OB, CiTysKeOeH HIIM OCHTYPHUTEIeH CTakK — KCepOKOIIHe;

— CBHJIETEJICTBO 3@ ChAUMOCT;

— MEJIMLIMHCKO CBHIETEJICTBO 3a 10cThIBaHe Ha paboTa rnpu npekbepaHe Ha
pabora 3a rnoeeue ot 3 Mecela.

3AC u3BBpILIBA MPOBEPKA HA MOCTHITAIOTO 3asBICHHE 3a paboTa MO OTHOIIEHHE HAa CHOTBETCTBUETO
MY C M3MCKBAHHSATA 33 CHOTBETHATA [UTbKHOCT H HAIMUMETO Ha HeOOXOOUMHTE JOKYMEHTH.

3AC, cren 3aBeXKIAHETO Ha 3asBICHUETO 3a paboTa, ro npeiasa Ha JUPEKTOpa Ha YUHIIMILETO 32
MpeLeHKa 1 pa3nopekaaHe 3a 3anovBaHe Ha MpoLeIypa 1o noadop Ha MepcoHaa.

HI‘I’SHEI'-I'dBa CE KOMHCHSA CbC 3a110BE/ 3a H.'iB'prUBﬂHe HO,-‘J.GOP Mo TOKYMEHTH ]'[pPl HaJIHYHETO HA
roBeve OT 5 KaHJMJATYPH Ha Ie/laroruyecky U Hereaaroruyecky rnepcoHan .

Cren npUK/IIOYBaHE Ha MpOLeypaTa Mo noadop AWPEKTOPHT Ha YUUIUILETO MOCTABs PE30IOLHA
BBPXY 3a5B/ICHHETO Ha 0100peHHs KaHANAT, KaTO ONpe/iesis OCHOBHOTO MECEHYHO Bbh3HArpakIcHue,
JaTaTa Ha Ha3Ha4YaBaHe M MPOAb/UKUTETHOCTTA Ha U3MUTATETHUS CPOK, KAKTO M BHAA Ha I0rOBOpa —
cpoueH uiu 6e3cpodeH.

[TocodenaTa mo-rope npoueaypa ce Npuiara ¥ py CKII0YBaHe Ha TPYLOBH JOTOBOPH IIPH CIIa3BaHe
Ha HOPMATHBHHUTE NOKYMEHTH.

1.1. HasnauaBane Ha CIIVIKHTEIIH 110 3aMeCTBaHe IMPH OTChCTBHUE HA CITYIKHTEI 3a NepHoa 10 1 MecelL
ChUIMAT CE 3aMeCTBA OT APYT CAYIKUTE OT YUHIIUIIETO ChC CKIIOYBAHE HA JOIMTBJHUTE/IHO
cropasyMeHHe MK ChC 3aTOBe/l Ha AUPEKTOPa Ha yUHIIHILETO.

IIpu oTCHCTBHE Ha yUHTEN 3a MEPHO/I TIOBeYe OT eIWH MECeI] Ce CKII0YBA JOrOBOP C OCHOBAHHE J10
3aBPBIUAHETO HA THTYJIATPA.



[IpH NpOABIKUTEIHO OTCBCTBHE Ha CITY KUTEN Ce CKIIKOUBA TPYAOB JOrOBOp MO peaa Ha wi. 68, an. 1,
T. 3 or KT ¢ BbHIIHO HLIE.

Hasnauasane ciiest npuksiouBate Ha npoeypara o noa6op 3aBekIalusT aAMHHUCTPATHBHO-
TEXHUYECKa CJTy’K0a M3roTBs TPY/AOB AOTOBOP HA KaHAM/ATAa.

Tp}’ﬂOBHﬂT ,,".10]"0]30]) ce CKIIKOYBA, 1o rrpeueHKa Ha ,EI,P[]}E‘;KTOPEI Ha )/HHJ'!H].H,CTO., C U3MNHUTATEJIEH CpUK B
noi3a Ha paboroaaresns. Bpbusa ce cpeliy noAnuc Ha JIMLETO, 3a€/1HO C JUThKHOCTHATA

XapaKTepHCTHKA 3a IUIBKHOCTTA U ChC cipaBKa 3a rpueto ot HAIT yBenomnenue mo uin. 62, an. 4 ot
KT.

Cnen karo goropopsT Obae noanucax ot crpannTe, 3AC CbCTaBs JIMYHO TPYAOBO JOCHE HA
CITYIKHUTEIS.

II. HopmatusHo o6¢ciy:kBane B 00/1aCTTa HA TPYAOBHTE NPABOOTHOLIEHHSI; AKTOBE, CBbP3AHH ¢
BBb3HUKBAHETO, H3MEHEHHETO H NPeKPATABAHETO HA TPY/OBHTE NPABOOTHOLIEHH; opopmsine,
BO/IeHE H CbXPAHSIBAHE HA JIHYHHTE TPYAOBH J0CHETA HA CJIY/KATEJIHTE B YUHIHLIETO
Hsroresne Ha TPYIOBH JOrOBOPH

pr,uosu're JAOroBOPH CC M3TOTBAT OT 3aBeKIalllHia aIMHHHCTPAaTHBHA cny;xGa H Ce€ chrjlacyBar Che
CHETOBO/IMTEJIA U C [IMPEKTOpPA.

HOUBHHHT‘CHHHTC CropasyMeHHMA 3a NpeHasHavYaBaHe H 3a H3MEHEHHE Ha OCHOBHaTa paﬁoma 3arara
H JOMBJIHUTEIHHTC Bb3HATPaKIACHHA CC H3TOTBAT OT 3ACuce ChITACyBaT ChC CHECTOBOAMUTE]IA Ha
YHHIHUICTO U IHPEKTOpa.

[locouennre B T. 1. 1. 1 1.2. 1OKYMEHTH ce NOANKUCBAT OT AUPEKTOPA Ha YUUIHLIETO. EK3eMmuispu oT
Tax ce paznpeaensT ot 3AC, KakTo ciejsa:

— €JIHH CC€ BpbHBa Ha JIMLIETO Cpeury nouruc,

— CJHH Ce KJ1acHpa B JIMYHOTO TPYAOBO JOCHE HA CIIYJKHUTES,
— €IHH C€ NPEa0CTaBsA Ha CHECTOBOAMTE/IS HAa YUHIIHIIETO;

— €IMH C€ KJlacHpa B apXHBa Ha YYHITHILIETO.

2‘]'[pe|<pa‘mBaHe Ha TPYAOBO NMPaBOOTHOLUEHHE

HpelcpaTHBchTo Ha TPYAOBOTO NMpaBOOTHOIICHHE CC H3BBPIIBA CHC 3alIOBE] HAa AHPEKTOpa Ha
VUHJTHUIETO, KOATO C€ H3roTBA OT 3aBeKAallHA aaM HHHCTpaTHBHA cny}KGa, CT;OGP&BHO H3HCKBAHHUATA
Ha Kojekca Ha Tpy/a 3a BCEKH OT/IeIeH CiTy4dail.

2.2. B ciyyauTe, KOrato NpeKparsBaHeTo Ha TPYAOBOTO MPABOOTHOLIEHHE € 110 MHHULMATHBA Ha
CITYZKWTElIsA, TOW 10/1aBa MUCMEHO 3asiBJIieHHe 10 AUPEKTOpa Ha YUUITHILETO. 3asBIEHHETO Ce
PerucTprpa BbB BXO/ALLMS AHEBHHUK M Cl1e Pe30IoLMs Ha aupekTopa ce npenasa Ha 3AC 3a
H3BJIHEHHE B 3aKOHOYCTAHOBEHHUTE CPOKOBE.

3. YcraHoBABaHETO HA JAHCLUHNJIHHAPHH HapPYLICHHsA, ONPCACIISIHETO, HAJIAaraHeToO M 3a/IMYaBaHETO Ha
JHCLMILUIHHAPHHUTE HAKa3aHKWA Ha CITY’KHTENIH OT YUHITMLIETO C€ U3BBpPLUBA 10 pela, OIpelleseH B KT,

an NpEeKpAaTiABaHE HAa TPYAOBOTO MPAaBOOTHOIIEHHE 3aBEKAALLUAT aAMUHUCTPATHBHA cny>1c6a H3aBa
00X0/1eH JIMCT HA JIMLETO, KOWTO, cies karo Obje HAJIEKHO pasnvcan OT HETO, Ce KiacHpa B JOCHETO

Ha ocBODOAEHHS CIYIKHUTE.

JIMunn TPYAOBH JOCHETA HA CIIY/KHTEJINTE



JlnunuTe TPYAOBH NOCHETA HA CITYIKHTECIUTE CC H3TOTBAT HEMNOCPEACTBEHO Clle] HA3HAYARaHETO UM H

CC CbXpaHABAT IIPH 3aBeXJallKA aAMHHHCTPaATHBHA cnymﬁa A0 MOMEHTa Ha MNnpexKpaTaBaHe Ha
TPYOOBOTO MpPaBoOOTHOLLUEHHE.

B 1uuHOTO TPY/I0BO 0CHE CE ChXPAHABAT Cle/IHUTE JOKYMEHTH:
— 3afB/EHHe 3a Ha3HaYaBaHe Ha padoTa;

— aBToOHOrpagus;

— IUIJIOMA 3a 3aBBbPLIEHO 00pa3oBaHHe — KCEPOKOITHE;

— KCepOKOIHKe OT JIMYHATa KapTa;

— eK3eMIUISp OT TPYLOBHS JOTrOBOP;

— JIOMBJIHUTESHHU CIIOPa3syMEeHHs U APYTrHd JOKYMEHTH, CBbP3aHH C H3IMEHEHHE
WJIM MIPEKpPaTABAHE Ha TPYAOBOTO MPABOOTHOLIEHHE;

— 3aroOBE/IH 3a OTIYCK,

— 3aMOBEJIM 3a HArPa/Iv WIIH 3a JANCIUTNIMHAPHN HaKa3aHusL;

— MEJIHMLIMHCKO CBHIETENICTRO;

— KOIHA OT YOOCTOBEPCHHMA 3a JOMBJIHHTEIHA CTEIICH Ha KBaJ'IH(I]HKaLIHﬂ;
— HIBbXKHOCTHA XapaKTCpHCTHKa ¢ IMOANHC Ha JIMOETO, HAa3HAYCHO Ha
CBLOTBETHATA ATBIKHOCT,

— KOmnue OT yBeroMiIeHreTo 1o wi. 62, an. 4 ot KT;
— TPYJ10Ba KHHIKKA — KCEPOKOTIHE:
— CBHJIETEJICTBO 3a Ch/IMMOCT.

3. TpynoBH KHWKKH

Haznauenwnsr CITYJKHUTEL, IMPH NMOCTBIIBAHE Ha pa60'ra, € J/IbIKEH 1a NpEeACcTaBH TPyAOoBaTa CH KHHIKKA.

42.B CIIYHanTe, KOrato JIMLUETO NOCThNBA 3a INbPBH ITBT HA paﬁo‘ra, 3aBEIKAAIHAT a AIMHHHUCTPATHBHO-
TEXHHYECKaTa C,"!}’}I(ﬁa H3aBa TpyaoBa KHHMKKaA HAH-KBCHO /10 5 THH ClIel Ha3Ha4YaBaHETO.
ITocThnBaHeTO 3a ITbPBH MBT HA pa60Ta CC YAOCTOBEPsBA OT CIYIKHTE ¢ ACKIapalu.

4.3. 3aBeKNalIMAT aJIMHHUCTPATHBHO-TEXHUYECKATa CTy)KOa BIMCBA B TPYIOBAaTa KHW/KKA JAHHHMTE HA
Cy:KHUTeINd, TocoueHH B pasrnopeadute Ha wi. 349 ot KT.

4.5. 3aBe1ammaT aJIIMMHACTPATUBHA C/1yk0a TOUHO M CBOEBPEMEHHO BITUCBA B TPYI0BaTa KHHIKKA
MOCOYEHHUTE B T. 4. 3. NaHHH U HACTBITUJIUTE MPOMEHH B THX.

4.5. pr,uosa'ra KHWIKKa CC CbXpaHdABa OT CIIYIKHTECIIA. Toi e pirbkeH na s npeacrass rpH NOMCKBaHe,
KaKTO M 3a BIIMCBaHE Ha HOBH 00CTOATE/ICTBA B HEA HITH MOMTBJIBA JCKJIapalyA 3a CblylacHe 3a
CbXpaHEHHWE Ha KHHIKKaTa B JOCHCTO MY.

4.6. l_[pn NPeKpaTABaHe Ha TPYAOBOTO MPaBOOTHOLICHHUE 3aBCKAAINNUAT aIMHHHCTPAaTHBHA cnymﬁa

BITHCBA B TpyAOoBaTa KHMKKa JaHHUTE, CBbP3aHU C MPEKpaTsBaHETO, U s NTpeaasa He3abaBHO Ha
CIIYIKHTE]Is.

5.3asnB/IeHMs U 3aMI0BEM 3a OTITYCK
5.1. 3assnenus 3a oTnyck ce nogasar npu 3AC B ¢pok HaH-Manko 3 AHH Npeau

JAaTaTta Ha U3JIM3aHe B OTIYCK.

5.2. Benyky 3aaBieHUs 3a OTITYCK 38 TEKYLLIMs Mecell ce roJaBar Hal-KbCHO A0 25-0 YHCIIO Ha
Mecella, ciell ChIIaCyBaHe ¢ AUPEKTOpa Ha YUHIIHIIETO.



5.3. 3anoBeauTe 3a OTIYCK Ce MOAMHUCBAT OT AMPEKTOPA Ha YUMIIHILETO U e TOJTYYaBaT OT JIHIIETO
cpey noanuce or 3AC npeu MOA3BAHETO HA 3aKOHOYCTAHOBEH OTITYCK.

Bonunuen et
6.1. bomnuuen JMCT ce MpeICcTaBst MPH 3aBEK/ALLHMS 8 MUHUCTPATHBHO-

TEXHHYCCKA CH)"}KGR HE MO-KbCHO OT 3 JHH CJIe/l laTaTa Ha H31aBaHCTO MY.

III. ARTyanu3upaHe Ha JJTbKHOCTHOTO H MOMMEHHOTO IATHO PA3NHCAHHE HA YUH/IHIIETO

JUIBKHOCTHOTO M MOMMEHHOTO IATHO Pa3lHCaHKe Ce aKTyalu3upar OT CYETOBOMTE IS MPH NPOMSIHA
Ha: YMCIIEHOCTTA HA MEPCOHANIA, JUTBKHOCTUTE, cpeanara OpyTHa paboTHA 3aruiata Ha e{HO JIULIE U
cpeanara OpyTHa paboTHa 3anara 3a cTpaHara.

IV. CoeraBsine 1 akTya In3npane HA JTbKHOCTHHTE XAPAKTEPHCTHKH HA CJIY/KHTETHTE B
OY ,Xpucro bores*

BcHYKH IUTBKHOCTHH XapaKTCPHCTHKH, H3rOTBEHH B CHOTBETCTBHUE C IIBKHOCTHOTO LLUATHO
pPa3snuCaHMe M C U3BBHIIATHOTO JJTBKHOCTHO pasnucaHue, ce YTBBPIKAaBaT OT AHPEKTOpa Ha
YUHJIHILETO.

HNBAKHOCTHUTE XapaKTEPUCTHKH MOIEKAT HA aKTyaaH3UpaHe MpH MPOMEHH B ACHHOCTTA H BHB
(GYHKUHHTE Ha YUHITHILIETO W ce YTBBPIKAABAT OT IHPEKTOPA Ha YHHIIHLIETO.

3AC CbhbXpaHnaBa Cb34al€HUTE B YUHJIHLIETO JJIBbKHOCTHH XapaKTEPUCTHKH B JOCHETO Ha CITYIKHTE]IA.

3AC BpbUBa HA JIMLIETO, HA3HAYEHO B YUW/IHIIETO, €K3EMIUIAP OT yTBHPAEHATA 32 ChOTBETHATA
JUTBKHOCT JUTBKHOCTHA XapaKTEPHCTHKA 3a 3al03HaBaHe CPeILy MOAMUC MPeH WK Hal-KbCHO B JIEHS
Ha HA3HAYEHHETO MY MJIM MPH NPOMSAHA HA JTHKHOCTHATA XapaKTEPUCTHKA.

[oanucanusaT ot CITYIKHTE/IA EK3EMILIAD C€ CbXPaHABA B JIMYHOTO MY TPYAOBO
JOcHE.

4. llopumagane RBa.‘lH[lJHKallﬂﬂTa H Pa3sBHTHETO Ha IepCcoHAIA

IToBuIIaBaHETO Ha KBH..I'IH(bHKaLlHﬁTa CC OChIICCTBABA HA CJICAHHUTC YCTHPH paBHULIA!

CaMOYCBBBPLUCHCTBAHE!
YUHIHLIHO!
PErHOHATHO,
HAallMOHAJIHO,

KB&J’[[/‘I(I)HK&U,HOHH&TB. JlefiHoCT Ha YUHJIIHIIHO PAaBHHLIE UMa 3a LEJT:

— YCBBBPUICHCTBAHE Ha npO[iJECHOHaﬂHHTG YMCHHA,

— MPOMsAHA H Pa3BUTHE Ha IPO(eCHOHATHUTE HATTIACH U LIEHHOCTH.
dopmure Ha pabora morart ga Obaar:

— CeMHUHap;

— npobsieMHa rpyra;

— MPaKTHKYM;

— TPEHUHT,

— JIGKTOpHS;

— LIKOJIa;

— Hay4HO-IIPaKTHUEeCKa MIH MeTOAHYeCKa KOH(epeHLIH.



[lenaroruyeckure kanpu, npunoGuiu [KC, nmat npaso aa PBKOBOAAT AEHHOCTH 3a NIOBHIIABAHE HA
KBIM(UKALMATA HA YUHITHILHO paBHHMLLE.

KBanupurauuonnara 1eifHocT ce peannsnpa no B3MOIKHOCT ChC ChAeHCTBHETO HA BUCIIHTE
YUHIHLIA W CTICLHATM3UPAHUTE MHCTUTYTH 32 MOBULIABAHE HA KBATH(DHKALMATA HA YYHITUII{HO

PaBHHUIIIE.

DHHAHCHPAHETO Ce OCHTYPsBA B paMKHMTE Ha Gl0/KeTa Ha YYHIIMLLETO — OT COBCTBEHH TNPHXO/IH,
JAapeHus 1 ApYyTH.

HaCTOHU.'[HTe NpdaBHJIa BJIM3aT B CHJ/IA ClIe] YTBBPIKIABAHETO UM OT JAHPEKTOPA HA YUH/IHIIETO.



