BBETPELUHH TIPABHUJIA 3A IEWHOCTTA H OPTAHU3ALIUSITA gt

HA YIIPABJIEHUETO HA YOBEIIKHUTE PECYPCH B

0V ,.XPUCTO BOTEB*

C npaeunara ce ypexaar QyHKLUHHTE, 3a1a4HTe U OpraHusaumMATa Ha padoTa 110 OTHOLUEHHE HA

YNPaB/ICHUETO Ha YOBeLIKUTE pecypcu B OV Xpucro BoTes™n peanT 3a ch3aaBate W ABMKEHUE Ha
JOKYMEHTHUTE B YUHIIHLLETO.

3aBesKIAlMAT AIMHHHCTPATHBHO-TEXHHUECKa cayskba (3AC) opraHusupa padoTtara cH B
CBOTBETCTBHE CHC 3AKOHOBHTE PA3Mopea0H H BCHUKH TOMBIHHTETHO Bb3T0KEHH 3a1aUM OT
IIHPEKTOPA 11pe3 TeKyLaTa roAuHa.

OcHOBHHTC HANPABJICHHS HA JICITHOCT ca:

I. HaGupane na nepconas n nasnauasane Ha CJOy/RHTEIHTE

Ipouenypa 3a nonGop Ha nepcowan Ipyu nonasake Ha 3asBlIeHHe 3a HA3HAYABAHE HA padoTa ChIIOTO,
CJICA pa3smopeskaHe Ha IMPEKTopa Ha YMUIIMLIETO, ce 3aBeskaa ot SAC.,

3asiB/IeHHETO 3a Ha3HayaBaHe clieABa Ja CbAbpiKa HI-I(}’)O])MRLI[/]H OTHOCHO TpHUTE UMEHA Ha KaHOuaara,
a/1peC 34 KOPECMOHACHIHA M ANBKHOCTTA, 3a KOSTO KaHauaarcTea. KbMm Hero ce npunarar:

1

— asroOuorpadus; 8

— KCEpPOKOMHe Ha TMYHATA KapTa ;
— MOKYMCHT 3a 3aBbPLIEHO 00pa30BaHHE — KCEPOKOMHUE; |
— Tpynosa (ciyxebGHa) M/WAM OCHIYpHTEHA KHWKKA WIM IPYT HOKYMEHT, !
YAOCTOBEPABALL TPYIOB, Ciy/KEOEH WM OCHIYPHTENICH CTAK — KCePOKOTIHE;

— CBHIETEJICTBO 3a ChAUMOCT;

— MEMLMHCKO CBMIETEICTBO 3a NOCTbNBaHe Ha paloTa MnpH MnpekbeBaHe Ha

paboTa 3a noseue oT 3 Mecela.

3AC u3BBpILIBA NPOREPKA HA MTOCTBIMIOTO 3asBCHHE 32 PAOOTA M0 OTHOLIECHHE HA ChOTBETCTBHETO
My C M3HCKBAHHMATA 32 CLOTBETHATA AIBKHOCT H HAJIMUHETO HA HEOOXOANMUTE JOKYMEHTH.

3AC, cnel 3aBeRIAHETO HA 3asBJICHUETO 3a paboTa, ro npeaea Ha OHPEKTOPa Ha YYHJIHLLETO 3a
NPELCHKA 1 pa3opeskiaHe 3a 3anovusane Ha npoueaypa rno noadop Ha nepcoxana.

Hasuauasa ce koMHCHsI Che 3an0Be 3a M3BBPLIBAHE N0AGOP NO A0KYMEHTH NpH HATMYHETO Ha
MoBeYe OT 5 KaHIWAATYPH Ha MEIarOrHUecKH 1 HENeaarorHieckt nepeoHal .

Criea npuktoyBaHe Ha mpoueypaTa o noaGop AMPEKTOPBT HA YUHIMILETO NOCTaBs PE30MIOLHs
BbPXY 3a4B/ICHHETO Ha 0J100PEHHs KaHM/IAT, KATO OMPE/Iesst OCHOBHOTO MECEUHO Bh3HATPAXkK/ICHHE,
/laTaTa Ha HA3HAYaBaHC W NPOABIKHTEIHOCTTA HA M3MTUTATEHUS CPOK, KAKTO M BHZA HA JOrOBOPA —
CpOUCH WK Oe3cpoyeH.

[locouenara no-rope npoueypa ce npuiara 1 npH CKIOUBAHE HA TPYLOBH JIOrOBOPH I1PH CTIa3BaHe
Ha HOPMATUBHUTE 1OKYMEHTH.

I.1. Hasnauasate Ha C/1y/KHTENN NO 3aMeCTBaHe NPH OTCHCTBME HA CIYIKHTEN 3a nepuo 10 1 mecen
CBLUMAT CE 3aMECTBA OT APYT CAYKHTEN OT YUHIHIIETO CbC CKIIOUYBAHE HA AOMbJIHUTETHO
CMOPa3syMEHHE WU ChC 3aM0BE Ha AMPEKTOPA Ha YUHIIHILETO.

[Tpyn oTCheTBHE Ha yUHTEN 32 MEPHOJ MOBEYE OT /IMH MECEIL Ce CKITIOUBA IOFOBOP ¢ OCHOBAHHE /10
3aBPBLUAHETO HA THTYJIATPA.



[Ipn npoabIKHTENHO OTCHCTBHE HA CITYKHUTEN CE CKIIOYBA TPY/I0B JI0TrOBOP MO pefa Ha uJ. 68, an. 1,
T. 3 oT KT ¢ BBHLIHO nuLe.

Hasnavasate cnen npuksiousase Ha npoueaypara 1o noabop 3aBeskialusT aAMHHHUCTPATHBHO-
TeXHHYECKa CI1yK0a U3roTBs TPYAOB A0rOBOP HA KAHAMAATA.

TpyaosusT 10roBop ce CK1I0UBA, M0 NpeLeHKa HA AMPEKTOPA HA YUHITHLIETO, ¢ H3NUTATE/eH CPOK B
nomsa Ha paboronaresis. Bpbusa ce cpelty noanuc Ha JTMLETO, 3a€4HO ¢ JUThIKHOCTHATA

XdpaKTePHCTHKA 3a JUTHKHOCTTA M CbC cripaBKa 3a npueto ot HAIT yeenomnenue no ui. 62, an. 4 or
KT.

Cnen kato 10roBopsT Obae noankcan ot crpanute, SAC ChCTaBs JTHYHO TPYAOBO JOCHE Ha
CITY KUTES.

1L Hopmartusno obeiyssane B 06.,1acTTa Ha TPYIOBHTE NPABOOTHOLIENHS; AKTORE, eBBp3ANM ¢
BLINHKBAHETO, H3MEHEHHETO H NPeKPATSIBANETO HA TPYA0BHTE NPABOOTHOWENNS; odopmsiHe,

BOJeHE H CbXpPaHsiBAHEe HA JIHUHHUTE TPYAOBH JOCHETA HA CJY/KHTEIHTE B YUHJHLIETO
HzroTesue Ha TPYIOBH OOTOBOPH

pr}]OBHTe AOTOBOPH C€ M3TOTBAT OT 2aBexK1aling AAMHHHCTpaTHBHA CJ"I}/}I{6EI H C€ CBITIacyBaT Cbe
CUETOBOJAMTENSA U C AHPEKTOpA.

J_[OI'I'I';HHHTGIIHHTG CMOpa3yMEeHHA 3a NMpeHa3HavyaBaHe H 3a H3MEHEHHWE Ha OCHOBHATA paﬁOTHa 3aniaara

H TOMBAHUTENHUTE Bh3HATPask/IeHHUs ce H3roTBaT oT 3AC U ce ChI/lacyBaT ChC CHCTOBOUTENS HA
YUHIHIIETO H AUPEKTOpA.

[locouennte B 1. 1. 1. 1 1.2. 10KyMeHTH ce NOANHCEAT OT JMPEKTOpa Ha yUuInLieTo. Exsemruisapu ot
TAX ce pasnpenenst ot 3AC, KakTo creapa:

— €/IHH C€ BPBYBA HA JIHLETO Cpely noanuvc,

— €/IHH ce KJacHpa B JIHYHOTO TPYNOBO NOCHE Ha CNYIKHUTEA,
— C/IHH C€ MPpECaoCTaBsa Ha CHETOBOJUTENS HA VYUHITHUIIETO!

— CJIHH CC KJlacHpa B apXHUBa Ha YUHIIMLIETO.

2.IlpekpaTsaBaHe Ha TPYJIOBO NPABOOTHOLIEHHE

HperaTHBaHCTO Ha TPYJA0OBOTO NPABOOTHOLICHHUE CE M3BBLPIIIBA ChC 3aMoBe Ha AUPEKTOpa Ha
YHHIHUICTO, KOATO C€ U3rOTBS OT 3aBerKaallnga AAMHHHCTpAaTHBHA C-J'l)f’)i(ﬁ&, C‘bDﬁpaSHO H3IUCKBAHHATA
Ha Koaekca Ha Tpyda 3a BCCKH OTAeJ/IeH CJ'[)”-[E!.E.

2.2. B cnyuante, Korato npekpaTsBaHETo Ha TPYAOBOTO NPABOOTHOLIECHHE € 110 HHULIMATHEA HA
CJIYJKHTENA, TOH 10/aBa NMCMEHO 3asBICHHE 10 AMPEKTOPA HA YUMIMIIETO. 3asBISHHETO Ce
PEerucTprupa BbB BXOAALLMSA IHEBHUK W CllIe/l PE30IIOLMS HA JupeKTopa ce npeaasa Ha 3AC 3a
H3ITb/IHEHHE B 3aKOHOYCTAHOBEHHTE CPOKOBE.

3. YcTaHOBABAHETO HA AMCUMIUIMHAPHU HAPYLIEHUS, ONPEE/ISHETO, HATATAHETO H 3aTHYABAHETO Ha
AMCLHAIIMHAPHHTE HAKA3aHWA Ha CIIY/KMTENIU OT YHMHIIMLLETO Ce M3BLPLLUBA 110 peaa, onpenenet B KT.

[py npekparsiBate Ha TPY10BOTO NPaBOOTHOLIEHME 3aBEXKAALMAT A AMHHUCTPATHBHA Ci1yKk0a H31aBa
OOXO/IEH JIHCT Ha JIMLIETO, KOHTO, C/le/l KaTo Gbjle Ha/IeKHO PasIHcaH OT HEro, Ce KIacHpa B A0CHETO
Ha 0CBOOOAEHHS CNYIKUTEIL.

Jluunn TPYAOBH J0CHETA HA CAY/KHTEIHTE



JImunuTe TPYAOBH JOCHETA HA CIYKHUTEIIUTE C€ H3FOTBAT HCMOCPENCTBEHO CJIe/1 Ha3HAYaBaHETO UM H

CC CHbXpaHABAT MPH 3aBEAAALLMA AAMHHUCTPATHBHA CJ1y>k0a 10 MOMEHTA Ha MpeKpaTsBaHe Ha
TPYHAOBOTO NMPaBOOTHOLLIECHHE.

B 1M4HOTO TPy/10BO 10CHE Ce CHXPAHABAT CeHUTE A0KYMEHTH:
— 3aj4BJIEHHE 3a HAa3HAuYaBaHe Ha paboTa;

— apTobuorpadus;

— JIMTLIOMA 32 3aBbPIIEHO 00pa3oBaHKe — KCEPOKOMNHE;

— KCEpOKOIHe OT JIM4HATA KapTa;

— €K3EeMILISP OT TPYAOBHA IOTOBOP;

— AOMB/IHHTE/THU CIIOPAa3yMEHHA M APYTH AOKYMEHTH, CBLP3aHH C H3MEHEHHE
WITH NIPEKPATABAHE HA TPYJOBOTO NMPABOOTHOLIEHHE;

— 3aM0Be/IM 3a OTIIYCK,

— 3aMOBe/IM 3a HAarpaau WK 3a JUCLHITHHAPHH HaKa3aHMs;

— MEMLIMHCKO CBHIETENCTRO;

— KOIHA OT YAOCTOBCPEHHA 3a JOILIIHWTE/IHA CTENEH Ha KB':U'IP]CI)HKEIU.HFI;
— TBKHOCTHA XapakTepHUCTHKAa € MOINMC Ha JIHUETO, Ha3sHaA4YeHO Ha
CbOTBETHATA UUTBIKHOCT,

— KOMHE OT YBEOMIIEHHETO o 4. 62, an. 4 ot KT;
— TPY/1I0Ba KHMJKKA — KCEPOKOIHE;
— CBHJICTEJICTBO 33 ChH/IMMOCT.

3. TpynoBH KHIKKH

Hasnauenusrt CIIYJKHTEN, MPH NMOCTHLIIBAHE HA [)8,60“1‘&1, € JUTBIKEH 1a NMpeacTaBu TPYAOBAaTa CH KHHIKKA.

4.2. B cryuanTe, KOraTo JIMLETO MOCTBLIBA 3a MbPBH MBT HA PAGOTA, 3ABEKAALLMST 2 aIMMHUCTPATHBHO-
TEXHHUecKaTa ciysk0a n3aBa TPy10Ba KHIKKA Hall-KBbCHO /10 5 JIHM Clie/l Ha3HaYaBaHeTo.
[locrenBaneTo 3a MbpBM BT HA paGoTa ce YA0CTOBEPSBA OT CIYKHTE C JIeKaparusi.

4.3. 3aBeXIALUMAT AIMMHHCTPATHBHO-TEXHHYECKATA CTy/KGa BITHCBA B TPYAOBATA KHUKKA JAHHHTE HA
CJIY2KMTEIA, NocoYyeHu B paznopendure Ha wi. 349 ot KT.

4.5, 3aBeAncaaumaT aAMHHHCTPATHBHA ¢ay#xda TOUHO M CBOEBPEMEHHO BITUCBA B TPyAOBaTa KHUKKA
noco4yeHuTe B T. 4. 3. IaHHH KU HACTBLIUIIHUTE [TPOMEHH B THX.

4.5. Tpynosara KHH:KKa ce CbXpaHsBa oT ciyxutens. Toii e aibsken na s NpeAcTaBs [PH MOUCKBaHe,
KaKTO H 32 BITHCBaHE HA HOBH OOCTOATENICTBA B HEsl WM NONB/IBA AeK1apali 3a ChIvlache 3a
CHXPaHEHHE HA KHHIKKATa B JOCHETO MY.

4.6. llpu npexpataBaHe Ha TPY0BOTO MPABOOTHOIICHHE 3aBeKAALLUAT a/IMHHHCTPATHBHA Cyk0a

BITHCBaA B TPY10BaTa KHHIKKA JaHHUTE, CBLP3aHH C MPeKpaTaBaHETO, H i Ipeaasa He3abaBHO Ha
CITYIKHUTE]IA,

5.3asBneHns U 3aMoBe/IH 3a OTIYCK a
5.1. 3agsnenns 3a ornyck ce noaasat npu 3AC B cpok Haii-Maiko 3 K npeau

1aTaTa Ha M371h3aHe B OTNYCK.

5.2. Benuky 3a4BIeHHS 32 OTITYCK 3 TEKYLUMS MECELL ce M0AABAT Hali-KbCHO 10 25-0 YMC/o Ha
Mecela, el corjlacyBaHe ¢ JHPEKTOpa Ha YUHUITHLLETO.




5.3. 3anoBenuTe 3a OTHYCK ce MOAMMCEAT OT AHPEKTOPA HA YYHJIHLLETO H CE MOJYYaBaT OT JHUIETO
cpeuty noanuc ot 3AC npeau NosI3BaHETO Ha 3aKOHOYCTAHOBEH OTITYCK.

BoJsinuuen nucr
6.1. bonuunyen nuer ce NPEACTaBs MpPH 3aBEIKAAILNA AAMHHUCTPATHBHO-

TEXHUYECKA C/Y:KOA He M0-KBCHO OT 3 /IHM CJIe/l 1aTaTa Ha M3/IaBaHETO My.
III. AkTyanusupaHe Ha JTHKHOCTHOTO H MOHMEHHOTO IATHO pasnHcaHHe HA YYHJIHIIETO

HTbAHOCTHOTO M IOMMEHHOTO WIATHO Pa3NHCaHHE Ce AKTYAIH3HPAT OT CYETOBOMMTENS TPU MpoMsIHa
Ha: YMCJICHOCTTA Ha MepcoHana, UTbKHOCTHUTE, cpenara OpyTHa paGoTHa 3aruaTa Ha e/1HO JHle 1
cpenHata OpyTHa paboTHa 3annaTa 3a cTpaHara.

IV. Coerassine n akTyannsupane na IbKHOCTHHTE XAPAKTEPHCTHKH HA CAYKHTEINTE B
OV ,, Xpucro Gores*

BeHuKku JUIbiKHOCTHU XapaKTePHCTHKH, U3rOTBEHH B CHOTBETCTBHE € IUTBIKHOCTHOTO LIATHO
pasnHUCaHHe U C M3BBLHILATHOTO TBKHOCTHO Pa3snucaHme, ce yTBbPIKAABAT OT IMPEKTopa Ha
VUMITHILETO.,

HTbIKHOCTHUTE XAapaKTEPUCTHKH MOIEKAT HA aKTYalH3UpaHe MpH MPOMEHH B AeHHOCTTA U BLB
(DYHKUMHTE HA YUHIHLIETO H CE YTBbP/KAABAT OT JIHPEKTOpPA Ha YYHUJIHLIETO.

3AC CbXpaHaBa Cb3J4aA€HHUTE B YUHIHLLETO I/IbKHOCTHH XAPAKTEPHCTHKH B JOCHETO Ha CITYIKHTEIA.

3AC BpbuBa HA JIULETO, HA3HAYEHO B YUMIIHLIETO, CK3EMIUISP OT YTBbp/EHATA 32 ChbOTBETHATA
ATTBIKHOCT JUTB/KHOCTHA XapaKTEePUCTHKA 3a 3aN03HABAHE CPelly NOAMMC NPeH UK Hall-KbCHO B JieHs
Ha HA3HAYCHUCTO MY WIIH MPH MPOMSHA Ha JUThKHOCTHATA XapaKTepPHCTHKA.

[Tonnucauusr ot CITYIKHTE/I €K3eM TJIAp €€ CbXpaHsABa B JIMYHOTO MY TPYOOBO
A0CHE.

4. lloBumaBane KBAJIM(PHKAUHATA H PA3BHTHETO HA NEPCOHAIA

[TopuiiapaneTo Ha KBﬂﬂH@)HK&LI,HHTa CC OCBIICCTBABA HA CJICJIHUTE YETHPH pPaBHHILIA:

CaMOYyChBBbPLIECHCTBAHE;

YUHIIHLLIHO;

PErHoHANIHO;

HALMOHAITHO,

KBanu@ukaunonnara 1efHOCT Ha yUMIMHLIHO PABHHMILE HMA 34 LI

— YCBBBPLICHCTBAHE Ha MPO(PECHOHATHHTE YMEHHUS;

— MPOMSHA U Pa3BUTHE Ha NPOYECHOHATHNTE HAr1acH U LeHHOCTH.
®opmute Ha paboTta Morar aa Obaar:

— CeMHUHap;

— npo0JieMHa rpyna;

— MPAaKTHKYM;

— TPEHUHT;

— JIGKTOPHS;

— LIKOIa;

— Hay4HO-NpaKTH4YeCKa UM MeToAMYecKa KOH(epeHLIs.




[lenaroruueckure Kaapu, npuaodunu [KC, umar npaso na PBKOBOAAT ACHHOCTH 3a NMOBHIIABAHE Ha
KBAIMDUKALMATA HA YUHITHILHO paBHHLIE.

Keanudukaumonnara geitnocr ce PEAM3HPA 110 BL3MOIKHOCT ChC CHASHCTBHETO HA BUCIIHTE
YIUIHILA W CIEUHATTH3UPAHNTE HHCTHTYTH 3a MOBHLIABAHE Ha KBATHDHUKALMSATA HA YUHIIMLIHO

paBHHILE.

dunaHcHpateTo ce ocHrypsisa B PaMKHTe Ha BI0/KETa Ha YUHIIHILETO — OT COGCTBEHM MIPUXO/IH,
JapeHus U ApyrH.

HaCTOﬂLU,HTe Nnpasuaa BIK3A4T B cuia CJIEd YTBBPIKIABAHETO UM OT AHPEKTOopa Ha YUHIIHUILETO.




