BbTPEIIHU IMPABUJIA 3A IEWHOCTTA U OPTAHU3ALIUSITA
HA YIIPABJIEHUETO HA YOBEUIKUTE PECYPCH B
oY ,XPUCTO BOTEB*

C npaBuiiata ce ypexaat QyHKIUHUTE, 3aJa4uTe U OpraHu3alusiTa Ha padoTa 110 OTHOIIECHHUE
Ha yIpaBJIeHneTo Ha dyoBemkute pecype B OY“Xpucro bores u peasT 3a ch3naBase u
NBYOKCHHE HA JOKYMEHTHUTE B YYHJIAIIETO.

3aBeKIALIMAT aAMUHHCTPATHBHO-TeXHUYecka cirysx0a (3AC) opranusupa pabotara cu B
CBOTBETCTBHE ChC 3aKOHOBUTE pa3lopeiOn M BCHYKH JONIBJIHUTETHO BB3JI0KEHH 3a/1a4i OT
IMPEKTOpa Npe3 TeKylara roauHa.

OcHoBHHTe HANIpaBJIeHHs HA JeHHOCT ca:
1. HaOupaHe HA nepCcoHAJ H HA3HAYABAHE HA CYKATEIHTE

[Ipouenypa 3a noabop Ha nepconai Ilpu nogaBane Ha 3asgBlIeHHE 3a Ha3HAYaBaHe Ha paboTa
CBIIIOTO, CJIEJ] pa3NopeXkIaHe Ha IMPEKTOPa Ha YUHIIHILETO, ce 3aBexnaa oT 3AC.

3asBJIEHHETO 3a Ha3HAa4YaBaHe cje/iBa Ja ChIBpPiKa HH¢0pMaHHﬂ OTHOCHO TPHTE HME€HA Ha

KaHJaHuaara, aapec 3a KOPECIIOHACHIHA U JTBXHOCTTA, 3a KOATO KaHAUIaTCTBa. KsM Hero ce
IMpyuiIarart:

— aBrobuorpadus;

— KCEpOKOTIHE Ha JIMYHATA KapTa ;

— JJOKYMEHT 3a 3aBbPIIeHO0 00pa3oBaHUE — KCEPOKOIHE;

— TpynoBa (cnyxeOHa) M/WJIH OCHTYPUTENTHA KHIDKKA WM JpPYr JOKYMEHT,
YZI0CTOBEPSBAIL TPYIOB, CIIy’KeOeH HIIH OCHI'YPUTENIEH CTaK — KCEPOKOITHE;

— CBHIETEJICTBO 3a ChAUMOCT;

— ME/IMIIMHCKO CBHETEJICTBO 3a MOCThIIBaHE Ha paboTa MpH NpeKbCBaHE Ha
pa6oTa 3a moBeYe OT 3 Mecela.

3AC u3BBpIIBA POBEPKA HA MOCTHITUIOTO 3asMBlIeHHE 3a paboTa 110 OTHOIIEHHE Ha
CBOTBETCTBHETO MY C M3UCKBAHMSTA 32 CHOTBETHATA /UTHKHOCT U HAJIMYMETO HA
HEOOXOIMMHUTE JOKYMEHTH.

3AC, cien 3aBeXIaHETO Ha 3asBJICHUETO 3a paboTa, ro IpejaBa Ha JHPEKTOPA HA YUHITHIIETO
3a MpeleHKa ¥ pasrnopek/iaHe 3a 3alo4YBaHe Ha IpoLeypa o noabop Ha nepcoHaia.
HasnauaBa ce KOMHCHS ChC 3aM0Be]] 38 H3BbPIIBaHE 110A00p MO JOKYMEHTH IIPU HAJTUYUETO
HA MOBeYe OT 5 KaHIMJaTypH 3a NeJarOrMUecKH WK HeNeJIarornyecky nepcoHal .

CrieJ1 MPUKITIOYBAHE Ha MPOLEAypaTa Mo noAdop AMPEKTOPBT Ha YYHJIUIIETO MOCTABSA
PE30JIIOIUS BBPXY 3asBJICHHETO HA 0J00peHHs KaHIH AT, KaTo ONpeesis OCHOBHOTO
MECEYHO Bh3HArpaXIeHHe, JaTaTa Ha Ha3HaYaBaHe U NPOAB/DKATETHOCTTA HA H3NTUTATETHHS
CpPOK, KAKTO U BHJIa Ha JJOTOBOpA — CPOUEH WM OE3CPOYEH.



[Tocouenara no-rope npoueaypa ce npujiara U IpH CKJIIOYBAHE HA TPYJOBH JOTOBOPH IIPU
Clia3BaHe Ha HOPMATUBHHUTE JOKYMEHTH.

2. Ha3znauaBaHe Ha CIIy)KHTEJIH 110 3aMECTBaHe IIPH OTCHCTBHE HA CITYXKHUTEN 3a mepuoj 1o 1
Mecell CHIIUAT CE 3aMeCTBa OT APYT CAYXKUTEN OT YUHJIHIIETO ChC CKIIIOYBAHE Ha
JIONI'BJIHUTENIHO CIIOPa3yMEeHHEe HITH ChC 3aIIOBE]] Ha AUPEKTOPA Ha YUUIIAIIETO.

ITpu oTcheTBHE HA yuHTel 3@ MEPHOJ TOBEYE OT €IMH MECell Ce CKIII0YBa JOr0BOP ¢
OCHOBAHHME JI0 3aBPBIIAHETO HA TUTY/IATPA.

[Tpu mpOABIDKUTENTHO OTCHCTBHE Ha CITY)KHTEI Ce CKII0YBA TPY/OB JIOTOBOP MO pejia Ha YJl.
68, an. 1, 1. 3 ot KT ¢ BpHIIHO JHIIE.

HasnauaBaHe clie/i IpHKITIOYBaHE Ha MIPOLEypara 1o moAd0p 3aBexaausT
aJIMHHHCTPATHBHO-TEXHUYECKA CIIyk0a U3rOTBS TPYAOB JOrOBOP HA KaHIHUATA.

TpyaoBUST ZOTOBOP Ce CKIIKOYBA, 110 MPELeHKa Ha AUPEKTOpa Ha YUHIIKIIETO, C U3MHUTATeIeH
CpOK B 1noJj3a Ha paboTtoaarens. BpbuBa ce cpenly MOAIKUC HA JIHIIETO, 3a€/IHO ¢
JUTbXKHOCTHATA XapaKTePUCTHKA 3a JUTBKHOCTTA H ChC CripaBka 3a npueto ot HAII
yBeaoMIeHHe o 4. 62, ain. 4 ot KT.

Crnexn xaTo AOroBopsT Obae noanucad oT crpanute, 3AC chbCTaBst JIMYHO TPYAOBO JOCHE HA
CITYKHTEN.

3. HopmaTuBHO 00c/y;kBaHe B 00J1aCTTa HA TPYAOBHTE NPABOOTHOMIEHHUSI; AKTOBE,
CBbP3aHH ¢ Bb3HHKBAHETO, H3MEHEHHETO H NPEeKPaTABAHeTO HA TPY/IOBHTE
[PaBOOTHOIIEHHS; 0opopMsiHe, BOJeHE H ChXPAHsSIBAHE HA JIHYHHUTE TPYAOBH A0CHETA HA
CJAYKHTEJIHTE B YUHIHILETO

W3roTBsiHe Ha TPYAOBH JOTOBOPH

prnoame JOrOBOPH C€ H3TOTBAT OT 3aBEXKIAIllKs aAMHHHCTPATHBHA cnymﬁa HCe
CBINIACYBAT CBC CUHETOBOIUTEIA H C JHPEKTOPA.

JIObIHUTETHHTE CIIOpasyMEHHs 3a MpeHa3HaYaBaHe U 3a U3MEHEeHHE Ha OCHOBHATa paboTHa
3ariata | JIOTbJIHUTETHUTE Bh3HArpaKaeHus ce u3rorsart ot 3AC u ce chriacyBar cbe
CYETOBOJHTEIIS HA YUHIIUIIETO U AUPEKTOpa.

[Tocouenure BT. 1. 1. 1 1.2. TOKYMEHTH C€ MOANMUCBAT OT JUPEKTOPA HA YUHIIUIIETO.
ExseMmuiapu ot 14X ce pasnpenensat ot 3AC, KakTo criesipa:

— €IHH CE€ BPBYBaA HA JIMLIETO CPELIY MOIITHC,

— €JIHH C€ KJlaCHpa B JINYHOTO TPYAOBO JNOCHE Ha CIIYKHTEIIA]
— €JIHH Ce MpeaocTaBa Ha CYETOBOJIHUTEIIA HA YUHIIHILIETO,

— €JIHH C¢ KJlacHpa B apXHBa Ha YUHIHIICTO.

4.IlpexparsiBaHe Ha TPYJIOBO MPABOOTHOIIEHHE
IIpexpaTsBaHeTO Ha TPYA0BOTO IPABOOTHOLIEHHE CE U3BBPIIIBA ChC 3aMOBE]l HA TUPEKTOPa
Ha YYHIIMIIETO, KOSTO Ce U3rOTBs OT 3aBeXIAIUs aIMHHHCTPATHBHA CITyk0a, choOpa3Ho

usnckBanusTa Ha Kozmexca Ha Tpy/a 3a BCEeKH OT/IENEH CiTyyaii.

4.1.B CJIIy4auTe, KOraTo npeKparsaBaHeTO Ha TPYAOBOTO MPABOOTHOLIECHHUE € IO HHHIIHATHBA
Ha CITyKHUTEJ, TOM MojaBa MUCMEHO 3asBJIEHHE 10 AHPEKTOpPa Ha YYHJIMIIETO. 3asiBIICHHETO



ce pericTpupa BbB BXOISIIMS JHEBHUK U CJIEJ PE30JIIOLHUS Ha qupekTopa ce npeaasa Ha 3AC
3a M3ITBJIHEHHE B 3aKOHOYCTAHOBEHUTE CPOKOBE.

5. YcTaHOBSBaHETO HAa JUCLHILIMHAPHU HAPYLUSHHS, ONPEIe/ITHETO, HaJIaraHeTo U
3aJIM4aBaHETO Ha JUCLUIUIMHAPHUTE HAKAa3aHUS Ha CIY)KUTEIH OT YYHIHLIETO Ce U3BBPIIBA
1o pena, onpenenex B KT.

[Ipu mpekparsBaHe Ha TPY,J0BOTO MPABOOTHOIIEHHE 3aBEKAAUAT aIMUHHCTPATHBHA
cimyx0a u3aaBa 00X0/IeH JIUCT Ha JTULETO, KOUTO, clie]l KaTo Obae Ha/IIeHHO pa3nucaH oT
HEro, ce KJacupa B JIOCHETO Ha OCBOOOICHUS CITYXKUTEIL.

6. JInyHM TPYAOBH J0CHETA HA CJIYKHTEJIHTE

Jlnunute TPYOOBH OOCHETA HA CITY)KHTEJIHTE CE U3TOTBAT HEIMMOCPEACTBEHO CIIE
Ha3Ha4YaBaHECTO UM H C€ ChXpaHABAT IIPH 3aBEIKIAAIHS aIMHUHHCTPaTHBHA CITY x0a 110
MOMEHTA Ha IMpeKpaTsBaHe Ha TPYAOBOTO MMPAaBOOTHOIIEHHUE.

B nuuHOTO TPYZOBO AOCHE c€ ChXpaHABAT CJICIHUTE JOKYMEHTH:
— 3ajBJICHHE 3a Ha3HayaBaHe Ha pabora;

— aBToOuorpadus;

— JUTLJIOMA 32 3aBbpIIeHO 00pa3oBaHHe — KCEPOKOIHE;

— KCEPOKOIIHE OT JINYHATA KapTa;

— €K3eMIUISAP OT TPYJIOBHS JIOTOBOP;

— JIOTIBJIHUTENIHH CIIOpasyMEHHs U APYTH JJOKYMEHTH, CBbP3aHH C H3MEHEHUE
WM NIpeKpaTsaBaHe Ha TPYAOBOTO IPABOOTHOIICHHE;

— 3aII0BE/IU 3a OTITYCK,

— 3aMOBE/IH 3a HArpajau WK 3a AUCIMIUIMHAPHU HAKa3aHUs,

— MEJIMIMWHCKO CBHIETEIICTBO;

— KONHS OT yJIOCTOBEPEHHUs 3a JIONBIHUTE/IHA CTENEeH Ha KBaTH(HUKaLus;
— JUIBXHOCTHA XapaKTepPUCTHKA C MOANMUC Ha JIMIETO, Ha3HAYeHO Ha
ChOTBETHATA JUTHKHOCT;

— KOIHe OT yBeJoMJIeHneTo 1o €wi. 62, an. 4 ot KT;

— TpyZ0Ba KHWKKA — KCEPOKOIIHE;

— CBUIETEJICTBO 3a ChIHMOCT.

7. TpynoBH KHHIKKH

XapTHeHHuTe TPYIOBH KHUXKKHU Ca 3aMEHEHH C eJUHHHU €JIEKTPOHHH TPYIOBH 3allUCH
(€JIEKTPOHHM TPYJIOBH KHUXKKH), KOUTO C€ MOAABPKAT OT HHCTHTYIIHATE B bhirapus ot 1
tonu 2025 r.

0 JMruTAJHH 3aIHcH: BCHUKY MaHHH 3a TPYJAOBUTE JOTOBOPH, IIPOMEHHTE U

NpeKpaTABaHUATA UM Ce BIIUCBAT eNEKTPOHHO OT paboToaarenure.

[ Peruernp Ha 3aeroctra: MHdopMmanusTa ce ChXpaHaBa B CrIEIHAIEH PETHCTHP KbM
HAIT/AHCTHTYLUHUTE.

(] JocTATHLYHOCT HA CTAPHTE KHMKKH: XapTHEHUTE TPYJOBH KHIKKH HE CE aHyJIUpaT U
HE Ce YHHIIOKABAT, a ce nassT OT pabOTHULINTE KaTo O(HIIMaIeH apXUB 3a HATPYIaHHs]
JIOTOTaBa CTAXK



8.3asBIICHUS U 3aMIOBE/H 32 OTITYCK
8.1. 3asBnenns 3a otmyck ce mogasar npi 3AC B cpok Hal-ManKo 3 AHH npeu

Aatara Ha M3JIH3aHe B OTOYCK.

8.2. Beuuku 3asBleHHs 3a OTIIYCK 3a TEKYIIMsI MECEI] Ce MO/IaBaT Hal-KbCHO 10 25-0 YHcIo
Ha Mecela, CJie]l ChIvlacyBaHe ¢ AUPEKTOpa Ha YYHJIHIIETO.

8.3. 3anoBe/uTe 3a OTIYCK Ce MOAMKCBAT OT AUPEKTOPA HA YUHIIHINETO M Ce MOTYYaBaT oT
nunero cpenty noanuc ot 3AC npeau Moa3BaHETO HA 3aKOHOYCTAHOBEH OTITYCK.

9 BonuuyeH auct
9.1. BosHuYeH TUCT ce MpeCTaBst MPH 3aBEXK/IAITHS aIMHHHCTPATHBHO-

TEXHHUYECKa CTyKOa He 10-KBCHO OT 3 JIHH CJIe]] IaTaTa Ha H31aBaHeTo MY.

10. AkTyanusHpane Ha JUTb/KHOCTHOTO H MIOMMEHHOTO MATHO Pa3NHCAHHE HA
YUHJIHIIETO

JUIBKHOCTHOTO U IIOMMEHHOTO MATHO PA3MHUCAHHE CE aKTYAIM3UPAT OT CYETOBOJMTES MPH
IPOMSHA HA: YMCIICHOCTTA Ha MepCoHala, JUTb)KHOCTUTE, cpeiHata OpyTHa paboTHa 3ariata
Ha €JIHO JIMLIE U cpeHaTa OpyTHa paboTHa 3aruiaTa 3a cTpaHara.

11. CucTaBgHe U AKTya H3HPaHe HA JTbKHOCTHHTE XAPAKTEPHCTHKH HA CJIYKHTEIHTE
B

OV , Xpucro Bores*

Beuwuku 1TeKHOCTHH XapaKTCPHCTHKH, H3TOTBCHH B CHOTBETCTBHE C JJIBKHOCTHOTO ILIATHO

pasnucaHye U ¢ U3BBHIIATHOTO JUIEXKHOCTHO pa3lHCaHHe, Ce YTBBPIKAABAT OT AUPEKTOpa Ha
YUUIIHLIETO.

JUTbXKHOCTHHTE XapaKTepHCTUKH MOJJIEKAT Ha aKTyalIH3upaHe Py IPOMEHH B JIEHHOCTTa H
BbB (DYHKIMHTE HA YYHIIHINETO U CE YTBBPIKAABAT OT ANPEKTOPA HA YUHIHILETO.

3AC cbXpaHsBa Ch3aJCHHTE B YYHIHINETO [UTHKHOCTHH XapaKTEPUCTHKH B JIOCHETO HA
CITYKHTES.

3AC BppuBa HA JIMLETO, HA3HAYECHO B YYMIIMIIETO, €K3EMILISIP OT YTBBbP/EHATA 3a
CHOTBETHATA [UIBKHOCT JUIBKHOCTHA XapPaKTEPHCTHKA 3a 3all03HABaHe CPEIly MOAMHUC MpeIH
WM Hal-KbCHO B JI€Hs HA HA3HAUYCHUETO MY WJIM IIPH MPOMAHA HA JUTBKHOCTHATA
XapaKTEepUCTHKA.

IMoanucanusaT OT CITyKUTENS EK3EMILISP Ce ChbXpaHsIBa B INYHOTO MY TPYA0BO
JI0CHE.

12. TloBuinaBane kBaudpHuKauaTa ¥ pa3BUTHETO HA NEpPCOHAIA

IToBuimasaHeTo Ha KBaJ'IHCbHKﬂHHﬂTa C€ OCBIIECTBABA HA CJIEJHHUTE YETHPH PaBHHIIIA!



CaMOYChbBBPIICHCTBAHE;

YYHIIHIIHO;

PETHOHAITHO;

HALMOHAITHO;

Kpanmiduraunonsara 1eifHOCT Ha YIHITHIIHO PaBHHILE UMA 32 TE:

— YCBBBPIICHCTBAHE Ha NPO(YECHOHATHATE YMEHHUS;

— IIPOMSHA H Pa3BUTHE HA NPO(ECHOHATHHTE HATITIACH U IIEHHOCTH.
®opmute Ha paboTa Morar jga Gbaar:

— CEMMHap;

— npo0OJsieMHa rpyna;

~ MPaKTHKYM;

~ TPEHHUHT;

~ JIEKTOpHS;

— HIKOMa; _

— Hay9IHO-IIPAKTHYECKA HJIH METOANYECKA KOH(EPEHIIHS.

Ienaroruyeckute kanpu, mpuno6uu ITKC, uMar npaBo J1a peKoBOAST AEHHOCTH 3a
MOBHIIABaHe HA KBAIM(DUKAIKATA HA YUMIMILIHO PABHHMIIE.

KBanupukanuonsara 1eHHOCT ce peatusypa 1o Bb3MOYKHOCT ChC ChAEHCTBHETO HA BHCLIATE
YUHJIHIIA ¥ CTICHATIH3HPAHHTE MHCTHTYTH 3a IIOBHINABAHE HA KBATH(UKAIHITA Ha
YYHIIMIIHO PABHHUIIE.

DHHAHCHPAHETO Ce OCHTYPSIBA B PAMKHTE Ha GHO/KETA HA YUHITHILETO — OT COOCTBEHH
NPHUXOMH, JapEHHS U JIPYTH.

Hacrosmure npaBHJia BIIM3AT B CUJIA CNEJ] YTBBPIKIAaBAHETO UM OT AUPEKTOPa Ha YYHUIIHIIETO.



